
 

Great Lakes Academy is a Level 1+ charter school that opened in 2014. For the 2018-2019 academic year we will be 
serving students in grades K-5 and will continue to add a grade level annually to reach K-8. We are seeking high capacity, 
fiercely positive, growth oriented Special Projects Manager for the 2018-2019 school year. 

Job Description 

The Great Lakes Academy Special Projects Manager is charged with building and sustaining strong relationships with 
local and national organizations, building the school’s profile both locally and nationally, improving and implementing 
the student enrollment process, assisting in the implementation of the candidate interview cycle, and creating and running 
the school’s after school programming. 

Job Outputs 

1. Creates and implements a clear marketing and social media strategy with Director of Development that addresses 
the school’s stakeholders: Community, Families, Donors, Supporters, Staff 

2. Supports increasing donor base by 25% 
3. Parent workshop series coordinated with monthly events attended by a minimum of 15 families. 
4. Ensures student enrollment at 100% with a minimum of a 50% waitlist in every grade 
5. Increases new teacher applications by 25% and staff applications by 50% 
6. Creates and coordinates an after school program that is fully enrolled, and functions smoothly throughout the 

2018-19 school year on budget.  
 

Job Responsibilities 

1. Creates an after school programming by forming partnerships, hiring staff, communicating with families and 
includes a substitute plan. 

2. In collaboration with the Director of Development, develops and coordinates local and national marketing 
strategy for the school's fundraising efforts, hiring efforts, and community partnerships 

3. Identifies and cultivates partnerships with local and national organizations that increase student enrollment, staff 
recruiting, fundraising, and recognition within the education community 

4. In collaboration with the Director of Development, organizes volunteer events that cultivates community and 
donor commitment to school 

5. In collaboration with the Director of Development, assists in the implementation of annual donor events, 
volunteer events and fundraisers  

6. Student enrollment efforts including parent and enrollment events 
7. Supports the Director of Talent with staff recruitment initiatives, candidate review, and scheduling interviews 
8. Creates the GLA after school program plan and implements all aspects with minimal support and oversight 

 
Competencies 

 
1. Strong communication and relationship building skills. 
2. Ability to establish relationships with a variety of individuals, from community members and families to staff and 

community organizations 
3. Ability to build and manage the external image of a start-up school, locally and nationally.  
4. Self-starter, able to independently seek out new partnerships and development opportunities for the school 



5. Flexible, dynamic, organized, efficient, and able to move quickly from task to task calmly and with energy 
6. Creative thinker, considering various opportunities and external best practices to create and cultivate connections 

between the school and the community 
7. Creative problem solver with strong big picture understanding combined with detailed project planning 

Job Requirements 

1. Bachelor’s degree is required 
2. Development and/or operations experience a plus 
3. Belief in, and commitment to, the Great Lakes Academy school mission and vision is non-negotiable 

Culture Fit- Do these words describe you?   

Fiercely positive, Hard-working, Intelligent, Team oriented, Organized, Efficient, Sense of humor, Belief in the power of 
education, Humble, Self-reflective, Goal-oriented, Enthusiastic. 

Apply Now! 

Go to www.glachicago.org and complete an application.  

As an equal opportunity employer, Great Lakes Academy hires without consideration to race, religion, creed, color, 
national origin, age, gender, sexual orientation, marital status, veteran status, disability, or any other category protected 
by applicable law. 

 


