
 
 

Director of Development Job Description 
 

The School: 
 
Great Lakes Academy is a high-achieving, independent K-8 Charter School founded in 2014 serving the communities of 
South Shore and South Chicago. GLA’s mission is to prepare every student with the fundamental academic skills, critical 
thinking ability, and strength of character to excel in high school, college, and a career of their choice. 

At GLA, every decision is based upon how to best support our students as they grow. We believe that education empowers 
people to take control of their own destinies and to change the world. 

  GLA achieves its mission through its “anchors” for success  
 

1. Game Changing Teachers 
2. Fiercely Positive School Culture 
3. College Success Begins in Kindergarten 
4. Every Minute Matters 
5. Smart Technology Use 
6. Data Drives our Decisions 
7. Parent and Community Partnerships are Vital to Student Achievement 
8. Strength of Character Drives Lifeline Success 

 
 Setting ambitious, but achievable, goals is one of the core principles of GLA’s academic model. As such, GLA adds one 
grade level per year.  With the addition of the fifth grade class this academic year, GLA will outgrow its current campus by 
the 2020 school year, entering in a new stage of growth with the purchase and renovation of its current building and the 
adjacent church property. GLA is working with counsel to prepare for a capital campaign to support the campus buildout. 
It’s an exciting time for this young, entrepreneurial school as it plans for and executes its first major campaign.  

The Position: 
 

The Director of Development works closely with the Executive Director/Founder and GLA Board to create an integrated 
development strategy that incorporates major gifts, foundation grants, and corporate giving including sponsorships.  This 
includes: 
 

1. Proactively works with volunteers to identify new funding sources while stewarding and building relationships 
with current donors.   

2. Guides and supports the Campaign Strategy Committee which becomes the Capital Campaign Committee.   
3. Provides support to the Governance Committee in its role of nominating members to the board. The DOD 

suggests and provides research on board prospects to the committee.  
4. Manages a focused donor identification, cultivation and solicitation plan.  
5. Supports volunteers in their donor identification, cultivation and solicitation activities with research and 

coaching 
6. Manages foundation outreach, including; developing a prospect list with timelines and strategies, works with 

board members and volunteers on identifying relationships, contacts foundations and oversees proposal 
development.  

7. Provides support to Executive Director in her donor cultivation and solicitation, campaign readiness, board 
prospecting and external relations activities. 

8. Manages Associate Development Director and Special Projects Manager who are responsible for GLA’s annual 
fundraising event, friend-raising, cultivation opportunities, donor communications, on-line fundraising and 
sponsorships, plus other activities suggested by the development team.   

9. Oversees outsourced marketing relating to fund development.  
 
Job Requirements: 
 
The ideal candidate will:  
 



• have experience identifying, stewarding and closing major gifts  

• have capital campaign experience 

• be a successful strategist and coach to board members in their major gift identification, stewardship and 
solicitation.   

• be a self-starter who thinks strategically, analytically, and entrepreneurially and is able to transform new ideas 
into executable programs and results. 

• have a demonstrated track record of success with a nonprofit or school that relies on support from individuals, 
foundations and corporate entities not engaged with the school as constituents.  

• be an energetic and enthusiastic professional who thrives in an entrepreneurial environment and can manage 
through ambiguity as GLA accelerates its fundraising capacity and outcomes.  

• understand and be able to articulate the benefits of GLA’s teaching methodology, school culture, expectations of 
scholars and teachers, creating enthusiasm for the school’s exceptional outcomes.   

 
Necessary Competencies:   
 

• Ability to create and execute an annual department operating plan.  S/he must have the ability to think broadly 
about the strengths, opportunities and challenges in setting stretch yet realistic goals and the action plans to 
achieve them.  

• Strong results-orientation: Ability to manage and thrive in a metric-based environment focused on measuring 
performance against specific goals including fundraising income, donor acquisition and retention, special events, 
donor communications, board and volunteer engagement and staff performance.   

• High energy leader:  Known as a positive and energetic leader willing to lead by example through personal effort 
and initiative.  Adept at identifying, hiring and onboarding highly skilled and talented volunteers and staff.   

• Exceptional communication skills: Must be a strategic listener with well-developed oral and written 
communication skills. S/he will be accomplished at making a compelling case for support of GLA. 

• Highly collaborative style:  GLA is a small school, where teachers and administrators are engaged in every aspect 
of the scholar’s and school’s daily life.  The culture is highly collaborative and school leaders set high standards for 
themselves and GLA scholars.  Key to building GLA’s culture of philanthropy is establishing effective working 
relationships with teachers, administrators, volunteer leaders, donors, school leadership and community leaders. 

• Decisive problem solver:  Able to listen to different points of view and make sound decisions by modeling decisive, 
transparent, forthright and open communications.  Does not avoid difficult decision making. 

• High integrity:  Must possess tact, discretion and integrity, and bring a positive outlook and professionalism to the 
role.  

 
Qualifications: 

• Five or more years of progressively responsible fundraising experience with an emphasis on individual major gifts.  
CFRE or other training and development a plus. 

• Bachelor’s degree.  Higher degree a plus. 

• Demonstrated ability to juggle and prioritize multiple, competing tasks and seek assistance as appropriate. 

• Excellent oral and written communication skills. 

• Superior interpersonal skills  

• Local travel and availability to work evening and weekends is required. 
 

Culture Fit- Do these words describe you?  
 

Fiercely positive, Sense of Humor, Hard-working, Intelligent, Organized, Humble, Self-reflective, Self-directed, Goal 

oriented, Enthusiastic, Friendly 

 

As an equal opportunity employer, Great Lakes Academy hires without consideration to race, religion, creed, color, national origin, age, gender, 

sexual orientation, marital status, veteran status, disability, or any other category protected by applicable law. 

 


